B L GARBENS ASSOCIATES INC.

39 GRANLEA ROAD

TORONTO, ON M2N 2Z6

2011 TAX RETURN PREPARATION CHECKLIST

PERSONAL INFORMATION

Please complete the table below.  If home address information is not on file or has changed recently, please complete this section as well.  Note that Elections Canada will be ‘Yes’ unless you indicate ‘No’ below.

	NAME
	BIRTH

DATE
	SIN
	MARITAL

STATUS*
	CITIZEN-

SHIP**
	1. BUS. PHONE #

2. HOME PHONE # 
	ELECTIONS CANADA 
	FOREIGN INCOME Y/N***

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Home Mailing Address and Postal Code:

	

	

	


*Marital status codes: Single(S); Married(M); Separated(SEP); Divorced(D); Common-Law(CL); Widowed (W).  If your marital status changed during the year please indicate the newest status and the date of the change.  Please note that if you are in a common-law relationship, you must declare it as such.  Please call if you need further information as to what constitutes common-law status.

**If you either left or entered Canada in 2011, please indicate the date of entry or departure in this column in addition to the information regarding your citizenship.

***Y indicates that your cost base of foreign assets is at least CAN$100,000.

ADDITIONAL DEPENDANT INFORMATION

Please circle the correct answer.

1. If we are not preparing your spouse’s return, can we claim him/her as a dependant?  Yes/No

2.   Are any of your children attending university?  Yes/No

If yes, please provide tuition slips, rental receipts from landlord (not residence) and details of any moving expenses.  (Note that the provincial property tax credit applies only to rent paid in Ontario).

Additional slips required for children include T4s, RESP income, Scholarship income, T3s and T5s and RRSP contribution slips.

INCOME AND EXPENSE CHECKLIST

Please include all slips or details pertaining to your income and expenses.  Tick those items that pertain to either (() or both ((() spouses.

Sources of Income:

	EMPLOYMENT
	INVESTMENT
	GOVERNMENT
	REGISTERED PLANS
	OTHER

	T4’s
	T3’s/T5’s
	CPP
	Pensions
	Alimony*

	Stock Options*
	Capital Gains*
	OAS
	RRSP W/D
	Taxable Child Support*

	Self-employment**
	CSB*
	EI
	RRIF payments
	Tax shelters*

	Foreign 
	Foreign 
	GIS
	Annuity payments
	Partnerships*

	Commissions
	Rental*
	Workers Comp
	DPSP
	

	Other
	Other
	Other
	Other
	


Expenses and Deductions:

	REGISTERED PLANS
	CARRYING CHARGES
	OTHER DEDUCTIONS
	TAX CREDITS
	TAX INSTALLMENTS (Please send year – end summary statement)

	RRSP contributions
	SDB
	Union Dues
	Tuition Fees
	March

	Pension contributions
	Safe Custody 
	Professional Assoc.
	Medical Expenses*
	June

	DPSP contributions
	Accounting
	Alimony*
	Charitable Donations*
	September

	Rollovers
	Investment Counsel
	Deductible Child Support*
	Political Donations
	December

	Other
	Investment Loans
	Moving Expenses*
	Home Renovation Tax Cr
	

	
	Other
	Other
	New Home Purchase
	


Notes: 

*Please provide details of any pertinent information required to complete your return(s) on a separate sheet of paper.

** If you were self-employed during the year please provide a schedule of income and expenses.  

